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……………………………………………………………………………………………………………….... 

SET-UP AND ADJUSTMENTS  

Unfolding 

1. Lay chair flat on the ground and unbuckle closure strap. Fig. 1 
2. Stand chair on front casters, grasp on to the side of Push Handle and push down on 

Seat Tube. Fig. 2 
3. Press down firmly on seat tubes to ensure the chair is completely unfolded. Fig. 3 
4. Push down on Rear Lock Brace until it locks into a straight position. Fig. 4 
5. Swing Footplates down into position. Fig. 5 

 

  

Fig. 1                                         Fig. 2                               Fig. 3 

 

  

Fig. 4                                         Fig. 5                                
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……………………………………………………………………………………………………………….... 

Folding 

1. Apply Wheel Locks. Fig. 6 
2. Swing Footplates to the side. Fig. 7 
3. Pull up on the Rear Lock Brace to unlock. Fig. 8 
4. Grasp on to the Push Handle and simultaneously pull the Seat Tubes up. Fig. 9 
5. Lay chair flat on the ground with seat facing forward and push down on front leg 

tubes to complete fold. Fig. 10 
6. Buckle Closure Strap to keep chair securely closed. Fig. 11 

   

Fig. 6                                         Fig. 7                               Fig. 8 

   

Fig. 9                                         Fig. 10                               Fig. 11 

 

……………………………………………………………………………………………………………….... 
LOCKING AND UNLOCKING WHEELS 

To lock: Pull down on handle.              To release lock: Pull up on handle. 
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……………………………………………………………………………………………………………….... 

RECLINE  

1. To recline seat back, loosen the Seat Back Knobs. Fig. 12 
2. Pull seat back and retighten the Back Seat Knobs. Fig. 13 

 
 

   

Fig. 12                            Fig. 13 

……………………………………………………………………………………………………………….... 

SEAT DEPTH   

To Adjust:  
3. Push-in and hold the Grey Locking Pin on both sides of seat. Grasp tubes and push in 

or pull out to desired length. Fig. 14a & 14b 
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Fig. 14a                            Fig. 14b 
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……………………………………………………………………………………………………………….... 

HEADREAST EXTENSION  

To Attach: 
 

1. Insert Headrest Extension Tube into Seat Back Tubes. Fig. 15a & 15b 
2. Attach Velcro® to Headrest Extension to each side of the Seat Back. Fig. 16 

   

Fig. 15a                                         Fig. 15b                               Fig. 16 

……………………………………………………………………………………………………………….... 

OCCI-HEADWING 

To Attach: 
 

1. Insert string through grommet hole and tie to secure. Repeat on opposite side.  
Fig. 17a & 17b 

  

Fig. 17a                                         Fig. 17b                                
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……………………………………………………………………………………………………………….... 

Headrest Cover (Canopy)  

To Attach: 

1. Remove Canopy from box. Fig. 18 
2. Align plastic Canopy clips with upper tubing on the back of the chair. Fig. 19 
3. Push clips until they snap into place. Fig. 20 
4. Secure the Canopy to the frame by using the Velcro® Straps on the bottom of the 

Canopy Fig. 21 

 

Fig. 18a                                         Fig. 19b                               Fig. 20 

  Fig. 21 

To Open: 

1. Grasp top of Canopy and push forward and rotate downward.  
Fig. 22a, 23b, & 24c 

To Close: 

1. Push Canopy back and rotate upward.  
    Reverse Canopy Opening Steps: Fig. 22a, 23b, & 24c 
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Fig. 22a                                         Fig. 23b                               Fig. 24c 

……………………………………………………………………………………………………………….... 

TRUNK SUPPORT 

To Attach Anterior Vest:  

1. Insert harness strap with bolt end through the desired height grommet hole on the 
seat back upholstery. Fig. 25 

2. Attach strap to Seat Back by tightly securing knob to the harness bolt on the seat 
back upholstery. Fig. 26 

3. Fasten buckle and adjust straps to secure the user. Fig. 27 

To Attach H-Harness:  

Note: See instructions 1-2 listed above before 

3. Attach each H-Harness clip to the metal claps on the Lap Belt and clip H-Harness          
buckle together. Fig. 28a & 28b 

   

Fig. 25                                         Fig. 26                          Fig. 27 
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 Fig. 28a                                          

 Fig. 28b                                          

 

 

……………………………………………………………………………………………………………….... 

PELVIC SUPPORT  

Three Point Positioning Belt  

To Buckle: Insert metal clasp into the sides of the buckle. Fig. 29 

To Release: Press the grey button on the buckle and pull out the clasps. Fig. 30 

  

Fig. 29                                         Fig. 30                           
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……………………………………………………………………………………………………………….... 

Height Adjustable Flip-up Armrest  

WARNING: APPLY WHEEL LOCKS BEFORE ATTACHING ARMREST 

To Attach:  

1. Insert Armrest tube to Armrest attaching bracket. Fig. 31 

2. Adjust Armrest height by pushing the Grey Locking Pin and release Grey Locking Pin to           
desired height. Fig. 32 

3. Secure Armrest into attaching bracket with Grey Locking Pin. Fig. 33 

 

Fig. 31                                         Fig. 32                          Fig. 33 

……………………………………………………………………………………………………………….... 

GRAB BAR 

To Attach (Requires Height Adjustable Armrest):  

1. Remove Armrest cap cover. Fig. 34 

2. Align the Grab bar tubes with the Armrest tubes and push the Grey Locking Pins in, while 
simultaneously pushing Grab Bar into the Armrest tubes. Fig. 35 

3. Push Grey Locking Pins into Armrest until the locking pins lock into place. Fig. 36 

4.  Grab Bar Attached to Armrest. Fig.37  
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Fig. 34                                         Fig. 35                           

  

Fig. 36                                        Fig. 37                           

 

 

 

 

 

 

………………………………………………………………………………………………… 

Upper Extremity Support Surface Tray (Padded Tray) 

To Attach (Requires Height Adjustable Armrest and Mounting Tray Hardware):  

1. Unfasten the Velcro® located on the bottom of the padded tray. Fig. 38 

Cap Cover  

Grey 
Locking 
Pin  

mailto:sales@convaid.com
mailto:international@convaid.com
http://www.convaid.com/


11 

 
2830 California Street, Torrance, CA 90503 

Toll free in the US: 1-888-CONVAID (266-8243) • Phone: (310) 618-0111 • Fax: (310) 618-8811 
Email: sales@convaid.com • Email: international@convaid.com 

www.convaid.com 
……………………………………………………………………………………………………………………………………………………………… 

UG0025-ENG-VIVO-03-15-16 

2. Align the Tray Mounting Bar with the Armrest tubes and push the Grey Locking Pins 

in, while simultaneously pushing Tray into the Armrest tubes. Fig. 39 

3. Push Grey Locking Pins into Armrest until the locking pins lock into place. Fig. 40 

4. Secure the Tray by wrapping the Velcro® strap around the Armrest. Fig. 41 

   

Fig. 38                                                 Fig. 39                          

 

Fig. 40                                                 Fig. 41                          
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UPHOLSTER 

……………………………………………………………………………………………………………….... 

Seat Upholstery Installation:  

1. Place seat flat onto the mesh retaining strap. Fig. 42 
2. Thread Velcro® strap through eyelet and fasten. Fig. 43a & 43b 
3.  Using a Phillips screw driver attach strap into the seat depth hole, based on seat 

depth adjustment required, on both sides of the seat tube. Fig. 44 
4. Tightly wrap the bottom Velcro® straps around the bottom of the seat. Fig. 45 

Note: To remove seat upholstery repeat instructions in reverse order. 
 

   
Fig. 42                                   Fig. 43a                        

             

       
       Fig. 43b                              Fig. 44                                Fig. 45                      
Upholstery Installation: 
 
1. To attach and adjust the Tension Back, fasten all Velcro® straps around the back of the 
frame, starting from the top and fasten Velcro Side Straps on each side.  
Fig. 47a & 47b   
  
Note: To remove back upholstery repeat instructions in reverse order. 

 

mailto:sales@convaid.com
mailto:international@convaid.com
http://www.convaid.com/


13 

 
2830 California Street, Torrance, CA 90503 

Toll free in the US: 1-888-CONVAID (266-8243) • Phone: (310) 618-0111 • Fax: (310) 618-8811 
Email: sales@convaid.com • Email: international@convaid.com 

www.convaid.com 
……………………………………………………………………………………………………………………………………………………………… 

UG0025-ENG-VIVO-03-15-16 

   
Fig. 47a                              Fig. 47b 
FOOT & LEG POSITIONING 
……………………………………………………………………………………………………………….... 

Foot Positioners  

 Criss-cross straps over foot and fasten Velcro® Fig. 48 

 

……………………………………………………………………………………………………………….... 

Footplate Securement Strap 

To secure floorplates together and prevent them from flipping up and down, buckle the left 
and right side together. Fig. 49a & 49b 

 

Fig. 49a                              Fig. 49b 
 

……………………………………………………………………………………………………………….... 
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Footplate Depth Adjustment  

Using a hex wrench to loosen the two bolts located on the top of the footplate and slide 
footplate forward or rearward to desired depth and retighten bolts. Fig. 50 

   Fig. 50                               
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